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Consortium steps 

1. Launch amendment  

2. Compose amendment 

3. Compose amendment addition/termination of a 

beneficiary 

4. Handling warnings  

5. Consult Officer (PO) 

6. Submit amendment  

7. Cancel/withdraw amendment at any time (optional) 

 



Only 
coordinator 

primary contact 

Launch amendment (1) 
 

Always consult Project Officer before launching an amendment  



Only 
coordinator 

primary contact 

Launch amendment (2) 



Launch amendment (3) 



Consortium makes all the 
changes in the related tabs: 

 

Examples: add/ terminate new 
beneficiaries, modify the 

secondments, upload revised Annex 
1 Part B, etc. 

Compose amendment (1) 



This justification will be automatically  

included in the Request Letter 

 

Compose amendment (2) 



Amendment clauses are automatically 

checked after consortium edited data in 

relevant tabs 

(except the ones at the bottom for which 

you need to involve PO) 

Compose amendment (3) 



Justification 

Generated automatically: 

 

• Amendment core 

• Request letter 

• Annex 1 – part A – 

• Annex 2 – Estimated Budget 

Compose amendment (4) 



Upload updated Part B 

 

• Send track changes version to PO 

• Reflect all changes 

• Be consistent with data encoded in 

system and Part B 

Compose amendment (5) 



Review carefully the 
effective date of 
addition. It must 

be equal in all 
amendment 
documents  

(Annex 1, request 
letter, accession 

form, etc.) 

Compose amendment (6) 
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Compose amendment (7) 



Compose amendment (8) 

Coherence  

 

Effective date must be the same in 

all documents (notification, request 

letter, opinion of leaving beneficiary, 

Annex 1, etc.)! 

No retroactive 

 

Termination can be only in the future 

(after submission of notification)! 



Compose amendment (9) 

https://webgate.ec.testa.eu/sygma/amendments/h2020/?sessionId=869173 

https://webgate.ec.testa.eu/sygma/amendments/h2020/?sessionId=869173


Important steps to be considered: 

1. All new beneficiaries or 

partners have to be validated 

2. Only for beneficiaries LEAR has 

to be appointed and validated 

by URF 

3. Also for beneficiaries PLSIGN 

has to be assigned  

Handling warnings (1) 

Documents to be signed by 

beneficiaries: 

4. Accession form (Annex 3) 

5. DoH  



Handling warnings (2) 

  The maximum grant amount of the project cannot be 
higher than its maximum EU contribution 
   The Project Max Grant Amount is not equal to the 
sum of the Max Grant Amount requested by each 
individual partner, i.e. beneficiary, third party (if any) 
or partner organisation (if any). 



Handling warnings (3) 

  The maximum grant amount of the project cannot be 
higher than its maximum EU contribution 
   The Project Max Grant Amount is not equal to the 
sum of the Max Grant Amount requested by each 
individual partner, i.e. beneficiary, third party (if any) 
or partner organisation (if any). 

  The maximum grant amount is higher than the 
maximum EU contribution for the partner XXXX 



Handling warnings (4) 

https://webgate.ec.testa.eu/sygma/amendments/h2020/?sessionId=869173 

Important: 

The Maximum EU contribution 

and Maximum grant amount 

have to be equal amounts 

https://webgate.ec.testa.eu/sygma/amendments/h2020/?sessionId=869173


Once you have edited all relevant tabs 

consult the PO via the PPGMS. 

 

Systematically to avoid errors and 

therefore delays in amendment process 

 

Only 
coordinator 

primary contact 

Consult Officer (1) 



Revise and check 

your request in PDF 

before submitting 

Only 
coordinator 

primary contact 

Submit amendment (1) 



PLSIGN of 

coordinator signs 

the request 

electronically  

Only 
PLSIGN 

Submit amendment (2) 



 Cancel/withdraw amendment 

Only 
PLSIGN 



Remove roles of terminated  
beneficiaries/partners 



FIND INFORMATION 



https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?spaceKey=ECResearchGMS&title=How+to+prepare+an+amendment 

https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/How+to+launch+an+amendment 

https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/Available+types+for+consortium+requested+amendments 

Find information 

https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?spaceKey=ECResearchGMS&title=How+to+prepare+an+amendment
https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/How+to+launch+an+amendment
https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/Available+types+for+consortium+requested+amendments


  Annotated GA 

Find information 

In case of 
termination, 

specific procedure!  



Find news 



Thank you 


